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I. Imstitute Vision and Mission
Vision:

To be a centre of excellence in Education and Technology
commuitied towards Socio-Economic advancement of the country.

Mission:

1. To impart advanced knowledge in Engineering and Technology.

2. To transform young minds towards professional competence by
inculcating values and developing skills,

3. To promote research in collaboration with research
organisations.

4. To ensure continuous value addition and strengthen association

with industry, and alumni to enhance knowledge on current
technologies.

5. To promote next generation technocracy and nurture
entrepreneurial culture for social-economic growth,
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1. Roles and Responsibilities

Role

Responsibilities

Croverning
Counenl

Frame divective principles and policies
Amend and approve policies from time to time
Approve bodgets

Principal

Define quality policy and ﬂhjECtI;‘f_E.ﬁ
Arrange periodic meeting of various bodies and commitiees
Effective implementation of OBE

Academic planning and monitoning

Examinations

Academic development

Student traming and placement
NBA Accreditation

| Office
Superintendent

College roster

Service bools

Faculty personal files

Fecruitment process

Mamtain manutes of meeting

Coordmate day to day activities of office
Purchase process

Annual college budget

Shikshan Shulka Samiti compliance

Heads of
Department

& & % & %

Plan and execute academic activities of the department
Maintain discipline and culture in the department

Maintain the department neat and clean

Pick and promote strengths of students / faculty / stafl
Monitor academic activities of the department

Propose department budget

Adhere to QMS procedures

Maintain records of departmental activities and achievements

Librarian

Plan and execute modus operandi of routine activity of the library
Plan and propose expansion { development

Maintain library discipline and culture

Prepare annual budget for library
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Exam Cell In-charge

Planning for conduction of exam and appoint senior supervisors,
Janior supervisors, understudy, CAP (Centralised Assessment of
Papers) coordinators clc,

Appointing internal examiners for Termwork / Oral / Practical /
Project / Theory etc. and issuing respective marl sheets to internal
examiners for filling.

Arrange for Theory S Oral / Practical examination in coordination
with depariments,

Conducting CAP & gelting the moderation done.

Declaning results of all semesters and issuing marl sheets to the
stidents,

Handling of examination related correspondence with university

Training &
Placement In-charge

Contacting and Inviting prospective companies to campus for
recruitment.

Updating student database on the basis of cligihility criteria.

Collecting appointment letters and distributing them to selected
students.

Achieving maximum possible placements for students.
Training and guiding students on various interview techniques, groups

discussions, aptitude tests, pursuing higher education, improving
conununicaton skills, ete.

Taking feedback from employers.

Netwrork
Administrator

Metwork address assignment,

Assignment of rouling protocols and routing table configuration as well
a3 :::Imﬂgumtim of authentication and suthorization — directory
SETVICes,

Muaintenance of network facilities in individual machines, such us
drivers and setlings of personal computers as well as printers and such.
Maintenance of certain networl servers: file servers, VPN gatoways,
intrusion detection systems, cte,

Security of the network and for assigning IP addresses to the devices
connected to the networks.
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V. Academic Council

1. Dr Awl Kemkar, Principal, SIES Graduate School of Technology
2. Dr Aparna Bannore, Vice Principal & HoD Computer Engineering

1. Prof. Prasad lyer, Vice Principal & HoD Printing & Packaging
Technology

4. Dr Preeti Hemnani, HoD, Electronics and Telecommunication Engineering
5, DrR 8 Nehete, HoD, Mechanical Engineering

Dr, Lakshmisudha, HoD, Information Technology

Dr Manasi Karkare, HoD, Humanities & Applied Sciences

Prof. Shubhang Kadu, Exam Cell Coordinator

Prof. Seema Khan, I/c Training & Placement

10. Prof. Sumitra Padmanabhan, T/c Student Council

11. Ms Vijayalakshmi, Office Superintendent

e w oA

V. List of Faculty Members Whe are Administrators/Decision Makers

Sr. No.| Name Responsibility

1 Dr Atul Kembar Principal

i Dr Aparna Bannore Vice Principal & HoD Computer Engineering
3 Prof, Prasad Iyer $£E§ﬂrig§i?al & HoD Printing & Packaging
4 Dr Preeti Hemnani HoD Electronics & Telecommunication

5 Dr R § Nehete HoD Mechanical Engineering

f Dr. Lakshmisudha HoD Information Technology

/] Dr Manasi Karkare HOD Humanities & Applied Sciences

i
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8 Mr Ramesh Bidi Librarian
9 Prof. Shubhang: Kadu Exam Cell Coordinator
10 Prof. Seema Khan I/C Training & Placement
Prof. Sumitra . . '
11 Padinanabhsr 1/C Students Council
12 Mz Vijayalakshmi Registrar
VI. Internal Quality Assurance Cell
NO. NAME DESIGNATION
1. | Dr. Atul N. Kemkar IQAC Chairperson & Principal
‘2. | Dr. Aparna Bannore Vice Principal & HOD - Computer
Engineering i
3. Prof. Prasad lyer Vice Principal, HOD- Printing &
B Packaging Technology
4. | Dr. Manasi M Karkare HOD - Humanities & Applied
= sciences
5. | Dr. Rupendra 5. Nehete HOD - Mechanical Enginéering |
6. | Dr. Preet Hemnani o HOD - Electronics &
Telecommunication Engineering
7. | Dr. Lakshmi Sudha HOD - Information Technology
Prof. K Venkatramani Hanag&meEE Representative
L) Dr, P.V Parameswaran Han. Advisor, SIESGST
14. | Dr. Sanjay Saraswat - Vice President- | Industry Representative
| India R&D, Airspan Networks
11. |Mr. 5. Srinivasan - Head-Customer Industry Representative
Relations, Siemens Healthcare Put.
L.
12. |Mr. C.Subramaniam Parent Representative
HR President, Siyaram’s Silk Put. Ltd.
1. Mr. Saurabh Prabhu - Research Alumni Representative
Analyst, Crisil Ltd.
14. | Prof. Seema Khan Ifc = T&P Cell
L o 1 i -
115 | Prof Shubhangi Kadu Ifc - Examination Cell
16, | Prof. Sumitra Padmanabhan Accreditation Coordinator & 1/c -
| o Students” Council
17. | Dr. Rajesh Kadu Industry Institute Interaction
Coordinator,
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_ 18, , Mrs. ¥V, Vijavalakshmi | Office Superintendent

119, | Mr. Ramesh Bidi | Eibatian
20. | Mr, Saikrishna I/c - Network Administration
' 21. | Mr.Prathamesh Patil R_E[i::eéenﬁtm. student Council

22. | Prof, Leena Ladge 1QAC Coordinator

A, Administrative Rules and Regulations

1. Pay Scales and Service Conditions for Teachers
General

(il There shall be only three designations in respect of teachers namely, Assistant
Profizssor, Associate Professor and Professor. The designation in respect of
Library Personnel shall be Librarian.

(i} ™o one shall be eligible to be appointed, promoted or designated as Professor,
unless hefshe possesses a PhoI). and satisfies other academic conditions, as lad
down by the AICTE from time to time. This shall, however, not affect those
who are already designated as Professor’.

(i) The pay of teachers and librarians shall be in two pay bands of Rs. 15600-39100
and Bs 37400-67000 with appropriate "Acadeinic Grade Pay" (AGP). Each Pay
Band shall have different stages of Academic Grade Pay which shall ensure that
teachers and librarians covered under this Scheme, subject to other conditions of
eligibility being satisfied; have multiple opportunities for upward movement
during their career.

fiv) The ratio of Professors to Associate Professors to Assistant Professors in a UG
Colleges shall be in the ratio, ordinarily of 1:2:6. The ratio of Professors to
Associate Professors and or Assistant Professor in PG Colleges shall be in the
ratio ordinarily of 1:2

(vl Upto 10% of the posts of Professors shall be in the higher Academic Grade Pay
of Rs. 12000 with eligibility conditions to be prescribed by the AICTE as
apphecable.

L. Pay Structure for Different Categories of Teachers
{a)} Assistant Professor/Associate Professors/Professors in Technical Institutions:

[  Assistant Professor shall be placed in the Pay, Band of Rs. 15600-39100 with
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(in)

(v}

¥

el

i)

i)

(o)

AGP of Rs.6000. Lecturers already in service in the pre-revised seale of Rs.
8000-13500, shall be re-designated as Assistant Professors with the said AGP of
Rs. 6004,

Asgistant Professor with completed service of 4 vears, possessing Ph.D, degree
in the relevant branch/discipline shall be eligible, for moving up to AGP of Rs.
TO00.

Assistant  Professors  possessing  Master’'s  degree  in the  relevant
branch/discipline as defined for technical education shall be eligible for the AGP
of Rs. 7,000 after completion of 5 years service as Assistant Professor.

Assistant Professors who do not have Ph.D. or a Master's degree in the relevant
branch / discipline shall be eligible for the AGP of Rs. 7,000 only after
completion of & years' service as Assistant Professor.
The upward movement from AGP of Rs, 6000 to AGP of Rs. 7000 for all
Assistant Professors shall be subjected to their satisfying other conditions as laid
down by AICTE,
Assistant Professors with completed service of 5 vears at the AGP of Rs. 7000
shall be cligible, subject to other requirements laid down by the AICTE, to move
up to the AGP of Rs. 8000,
Posts of Associate Professor shall be in the Pay Band of Rs.37400-67000, with
AGP of Rs.9000, Directly recruited Associate Professors shall be placed in the
Pay Band of Rs. 37400-67000 with an AGP of Rs. 9000, at the appropriate stage
in the Pay Band in terms of the conditions of appointment.
Incumbent Assistant Professor and Incumbent Lecturers (Selection Grade) who
have completed 3 years in the pre-revised pay scale of Rs. 12000-18300 on
1.1.2006 shall be placed in Pay Band of Es. 37400-67000 with AGP of Rs, 9000
and shall be re-designated as Associate Professor.
Assistant Professors completing 3 years of teaching in the AGP of Rs. 8000
shall be eligible, subject to other conditions that may be prescribed by AICTE as
applicable, to move to the Pay Band of Rs. 37400-67000 with AGP of Rs. 9000
and to be designated as Associate Professor,
Associate Professor completing 3 vears of service in the AGP of Rs 9000 and
possessing a Ph.D). degree in the relevant discipline shall be eligible to be
appointed and designated as Professor, subject to other conditions of academic
PRI PAL

Sul. E. 5, GRADUATE SCHOOL OF TECHNOLOGY

Sri Chandrasekarandra Saraswathy \fir -
Sector=V, Marnl. Mavi Mumba' - &y,

TH



performance as laid down by the AICTE. No teacher other than those with a
Ph.D. shall be promoted, appointed or designated as Professor. The Pay Band
foor the post of Professors shall be Rs 37400- 67000 with AGP.of Rs. 1000,

=) Associate Professor completing 3 yeurs of service in the AGP of Rs 9000 and
possessing a Ph.D. degree in the relevant disciphine shall be eligible 1w be
appointed and designated as Professor, subject to other conditions of academic
performance as laid down by the AICTE. No teacher other than those with a
Ph.I). shall be promoted, appointed or designated as Professor. The Pay Band
for the post of Professors shall be Rs, 37400- 670040 with AGP of Rs. 10000,

() Academic Grade Pay shall be as may be laid down by the AICTE, and such
eligibility conditions shall, inter alia, include puoblications in  peer
reviewed /refereed Research Journals, and the requirement of at least 10) years of
teaching as Professor and post- doctoral work of a high standard. No person
appointed directly as Professor in the AGP of Rs. 12000 shall be fixed at a stage
less than Rs. 48000 along with the AGP.

(ui) For initial direct recruitment at the level of Associate Professors and
Professors, thecligibility conditions n respect of academic and research
requirements shall be as may be  or have been prescribed by the AICTE, through
Regulations and as may be laid down by the AICTE.

vl Discretionary award of advance increments for those who enter the profession as
Associate Professors or Professors with higher merit, high number of research
publications and experience at the appropniate level, shall be within the
competence of the appropriate authority of the concemed University or
recruiting institution while negotiating with individual candidates in the context
of the merits of each case, taking into account the pay structure of other teachers
in the faculty and other specific factors.

) All advancements to higher grade pays in various cadres will be effected subject to
completion of two AICTE approved refresher programs of not less than two weeks
duration each and two TEQIP sponisored programs, each of one week duration
by} Principals /Mirectors in Degree Level Institutes:

(i)  Appointments to the posts of Principal/Ditector in these institutions shall be
based on the conditions of eligibility in respect of educational qualifications and

teaching/research experience laid down by AICTE from time to time. The post
PRI PAL
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of Principal shall be in the Pay Band of Rs 3T400-67000 with AGP of Rs.
10,000, plus a Special Allowance of Rs. 3000 per month, Pay of all Principals in

service shall be appropriately fixed in the Pay Band with the AGP of Rs.10000

plus a Special Allowance of Rs, 3000 per month.

Librarian

Pay Scales and Career Advancement Scheme for Librarian:

(i)

(11}

(iii}

(iv)

(v1)

(wii)

{win}

Librarian shall be placed in the Pay Band of Rs. 1 5600-39100 with AGP of Rs.

B0,

All the conditions of eligibility and academic qualifications laid down by the
AICTE shall be applicable for direct recruitment of Librarian.

Librarian possessing PhOI). in Library Science at the enmy level, after
completing service of 4 years in the AGP of Rs.6000, and if otherwise
eligible as per guidelines laid down by the AICTE shall be eligible for the
higher AGP of Rs. 7000 within the Pay Band of Rs. 15600-39100.

Librarian/ College Librarian not possessing Ph.D. but only M _Phil in Library
Science at the entry level after completing service of 5 years in the AGP of
Rs. 6000, if otherwise eligible as per geidelines laid down by the AICTE,
shall become eligible for the higher AGP of Rs. 7000,

After completing service of 6 years in the AGP of Rs, 6000, Librarian
without the relevant Ph.D. and M.Phil shall, if otherwise eligible as per
guidelines laid down by the AICTE, move to the higher AGP of Re. 7000,
Un completion of service of 5 years, Librarian shall be eligible for the post
of Librarian (Sele. Grade) in Pay Band of Rs. 15600-39100, with Academic
Grade Pay of RsB000, subject to their fulfilling other conditions of
chgibility as laid down by the AICTE. They shall be designated as
Librarian/College Librarian (Selection Grade).

After completing 3 years in the Pay Bard of Rs. 15600-39100 with an AGP
of Rs. 8000, Librarians / College Librarian (Selection Grade) shall mave to
the Pay Band of Rs. 37400-67000 and AGP of Rs, 9000, subject to fulfilling
ather conditions of eligibility laid down by the AICTE.

Librarians (Senior Scale) in the AGP of Rs. 70 not possessing Ph.D, in
Library Science or equivalent published work but who fulfill other criteria

prescribed by the AICTE, shall also be eligible for bging placed in the pay
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5.1.E. 5. GRADUATE SCHOOL OF TECHNOLNGY

SriChandrasekarendra Sara gwathy ¥idyes
Santor=V, Marul, Navl Mumbai = 40

- -



2

band of Rs, |5600-391040 with AGP of Rs. 8000,

incentives for Ph.D, / M, Tech and other Higher Gualifications:

(i)

{n)

(iif)

(i)

v

{vi)

(v}

Five non-compounded advance increments shall be admissible at the entry level
of recruitment to persons possessing the degree of PhoD. awarded in the relevant
diseipline by a university following the process of registration, course-work and
external evaluation as prescnbed by UGC.

M.Phil degree holders at the time of recrurtment to the post of lecturer shall be
entitled to two non-compounded advance increments,

Those possessing Post Graduate degree in a professional course such as M. Tech
in relevant branch / discipline recognized by a statutory University shall also be
entitled to two non-compounded advance increments at the entry level.

Teachers who complete their Ph.D). degree while in service shall be entitled to
three non- compounded increments if such Ph.D. is in the relevant branch /
discipline and has been awarded by a university complying with the process
prescribed by the UGC for enrolment, course-work and evaluation ete.

However, teachers in service who have been awarded Ph.D. at the time of
coming into force of this Scheme or having been enrolled for Ph.D. have already
undergone course- work, If any, as well as evaluation, and only notification in
regard to the award of Ph.DD. 15 awaited, shall also be entitled to the award of
three non-compounded increments even [ the university awarding such Ph.D.
has not yet been notified.

Teachers in service who have not vet enrolled for PhuD. shall therefore derive
the benefit of three noncompounded increments on award of Ph.DD. while in
service only if such enrolment is with & university recognized by UGC,

Teachers who ascquire M.Phil. degree or a M.Tech degree in a relevant
Branch/discipline recognized by a Statutory University while in service shall be
entitled to one non- compounded advance increment.

{viii) Five non-compounded advance increments shall be admissible to Assistant

(ix)

Librarian/ College Librarian who are recruited at entry level with Ph.D. degree
in the discipline of library science from a university complying with the process
preseribed by the UGC in respect of enrolment, course-work and evaluation
process for the award of Ph.D. in library science.

Librarian scquiring the degree of Ph.D?‘qs{.an}' time while in service, in the
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discipline of library science from a university complying with the process
preseribed by the UGC in respect of enralment, coursewaork and evaluation shall
be entitled to three non- compounded advance increments.

(x) Librarian who have been awarded PhID. in library science at the time of coming
mto foree of this Scheme or having been enrolled for PhuDD. in library science
have already undergone course-worle, it any, as well as evaluation, and only
notification in regard to the award of Ph.D. is awamited, shall also be entitled to
the award of three non compounded increments even if the university awarding
such Ph.D. has not yet been notified by the UGC as having complied with the
process prescribed by the Commission.

(x1} Librarian or higher positions who are already enrolled for Ph.D. shall avail the
benefit of three non-compounded increments only if the university awarding the
Ph.D). has been notified by the UGC to have complied with the process
preseribed by the UGC for the award of Ph.D. in respect of eithér course-wark
or evaluation or both, as the case may be.

(xii} Librarian who has not yet enrolled for Ph,D, shall therefore derive the benefit of
three non-compounded increments on award of Ph.D. while in service only if
such enrolment is with a university which complies with the entire process,
inchuding that of enrolment as prescribed by the UGC.

(xiii) Two non-compounded advance inerements shall be admissible for Librarian
with M.Phil degree in Library Science at the entry level. Libravian acquiring
MM.Phil degree in Library Science at any time during the course of their service
shall be entitled to one non- compounded advance increment.

(xiv) Notwithstanding anything in the foregoing clauses, those who have already
availed the benefits of advance increments for possessing Ph.D. / M. Tech, at the
entry level under the earlier scheme shall not be entitled to the benefit of
advance increments under this Scheme.

{xv)] For posts at the entry level whese no such advance increments were admissible
tor possessing Ph.D. / M. Tech, under the earlier scheme, the henefit of five/two
advance increments for possessing Ph.D./ M.Tech, shall be available to only
those appointments which have been made on or after the coming into force of

this Scheme.
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a) Increments:

(i)  Each annual increment shall be equivalent to 3% of the sum total ol pay in the
relevant Pay Band and the AGP as applicable for the stage In the Pay Band.

(i} Each advance increment shall also be at the rate of 3% of the sum total of pay in
the relevant Pay Band and the AGP as applicable and shall be non-
compoundable.

(iii) The number of additional increment(s) on placement at each higher stage of
AGP shall be as per the existing scheme of increment on promotion from lower
Pay Scale to higher Pay Scale; however, in view of the considerable mise in
effective pay between the two Pay Bands, there shall be no additional increment

on movement from the Pay Band of Rs, 15600-39100 1o the Pay Band of Es.
3T400-6T000.

b} Allowances:

{if  Allowances such as Transport Allowance, House Rent Allowance, Traveling
Allowance, Dearness Allowance, and other benefits shall be at par with the state

government employees.
) Study Leave:

(i)  Institute shall grant study leave with pay for acquinng M. Tech, and Ph.D. in the
relevant branch /diseipline while in service.

(it} Teschers and other cadres entering service without Ph.D. or higher qualification
could be encouraged to acquire these qualifications in the relevant disciplines at
the earliest rather than at a later stage of the carcer.

{1ii) Al teachers who opt for this scheme have to enter with an agreement of service
for a minimum duration of three years for ME/MTECH and minimum of five
years for Ph.D. after completion of their degree,

5. Recruitments
Eligibility Criterion: [As per AICTE Regulations on minimum qualifications for
appointment of Teachers and other Academic Staff (05th March 2010)].
Faculty Members [Engineering and Technology]:
Faculty Members are recruited based on the qualifications prescribed by AICTE
and University of Mumbai for various cadres. At present the following eriteria is

being followed, as per CONCOL/JICC/04/0f 2012: PRINCIPAL
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Cadre

Assistant
Professor

Qualilication

Experience

BEB.Tech and MEM . Tech in
relevant branch with First Class
or  eguivalent  either  in
BE/B.Tech or
MEM. Tech.

No mmnimum Exp. Requirement

_.-:'.ssuciate
Professor

BE/B.Tech and MEM.Tech in
relevant branch with First Class
or  equivalent  either in
BE/B.Tech or MEM.Tech and
PhD  or  equivalent, in
appropriate discipline.

Post. Ph.D. publications and
guiding PhD} Stidents is highty
desirable

Minimum of 5 yrs experience in
teaching/research! industry of which 2 years
post PhD experience is desirable

Professor

BE/B.Tech and ME/M Tech
in

relevant branch with First Class

or

equivalent either in BE/B. Tech.

or

ME/M. Tech andPhD  or

equivalent, in appropriate

discipline,

Post PhD publications and

guiding

PhDD students is highly desirable

Minimum of 10 years Industrial experience
of which at least 5 years should be at the
level of Associate Professor

O

Minimum of 13 years experience in
teaching andfor Research anddor
Industry.

In case of research experience good
academic record and books/research
paper publications/IPR/ Patents recerd
shall be required as deemed fit by the
expert members of the Selection
committee If the  experience  in
industry 15

considered, the same shall be at
managerial level equivalent to Associate
Professor  with active participation
record m  devising designing,
Planning,  cxeccufing, analyzing, quality
control inmovating, training  technical
books/research paper publications! IPR/
patents etc. as deemed to fit by the expent
members of the selection committes,

A
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Principal

BE/B.Tech and MEM.Tech in
relevant branch with First Class or
equivalent either in BE/B. Tech or
MEM. Tech& PhD or equivalent,
in appropriate discipling,

Post PhiD publications and guiding
Ph} students is highly desirable
Cualification as above that 15 for
the post of Professor as applicable,

Minimum of 10 years teaching fresearch
fIndustrial experience of which at least 3
years should be at the level of Professor
Or

Minimum of [3 years experience in
teaching andfor Research andfor
Industry.

In case of research experience good
academic record and books/research
paper publications/TPR/Patents record
shall be required as deemed fit by the
expert members of the Selection
commitiee.

Il the experience i mdustry is
considered, the same shall be at
managerial level equivalent to
Professor with  active participation
record in devising  designing,
Planning, exccuting, analyzing, quality
control innovating, traming technical
books/research  paper publications/
IPRS patents etc. as deemed to fit by

the expert members of the selection
committes,

Flair for Management and Leadership
is essential
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Faculty Members {(Homanlties & Sclence]:

S.Nof Cadre | Qualification Experience
1 Assistant Master's degree in relevant subject of Mo minimum Experience
Professor Humunities & Sciences with first class or requirement,

guivalent, at Bachelor's or

aster’s Level from any recognised Indian

NIVErsity.
1. Besides fulfilling the above qualification, the|
ndidate must have cleared the National
ligibility Test
NET) conducted by the UGC, CSIR or similar
est accredited by the UGC like SLET/SET.
iii. Notwithstanding anything contained in sub-
lauses (i) and (ii) to this clause: o candidate,
ho has a Ph.D
awarded before 2009, or has been
awarded a Ph, 1D Degree after 2009 in
ordance with the
University Grants Commission (Minimum
tandards and Procedure for Award of Ph.D
Degree) Regulations,
009, shall be exempted from the requirement
f the minimum eligibility condition of
NET/SLET/SET for
ruitment and appointment as Assistant
rofessor in Technical Institutions
Master’s degree in relevant subject of
umanities & Sciences with first class or
vivalent, at Bachelor’s or
aster’s Level from any recognised Indian
niversity.
i, Besides fulfilling the above gualification, the
idate must have cleared the MNational
igibility Test
NET) conducted by the UGC, CSIR or similar
est accredited by the UGC like SLET/SET.
it, Motwithstanding anything contained in sub-
lauses (i) and (ii) to this clanse; a candidate,

hir has & Ph.D
2 | Associatel Qualification as above that ig Minimum of 5 yrs
Professor| Applicable and PhD or equivalent, experience in years post

inappropriate discipline. PhD experience is desirable

Post PhD publications and guiding PhD

students is highly desirable
P RINCIPAL
Sri Chandrasekarin S < TOOL OF TECHNoL agy

Eﬂur-‘u" H-Erlull J;Emi::ﬂrlf!#i#'"”* P

thi



Professor

_'Ij-uﬂ]iﬁ-;:al.iun as above that is for  the post
of Associate Professor, as applicable

and PhD or equivalent,in

appropriate discipline Post PhD publications

and guiding PhD students is highly desirable

Minimum of 10 years
teaching/research/
Indusirial experience of
which at least 5

years should be at the level
of Associate Professor

O

Minimum of 13 year
experience in teaching and
for Research and/or
[ndustry.

In case of research
experience good academic
record and books! research
paper publications/ TR/
Patents record shall be
required as deemed fit by
the expert members of the
Selection committee.

If the experience in
industry is considered, the
same shall be at managernial
level

equivalent to Associate
Professor with active
participation record in
devising designing,
Planning, executing,
analyzing, quality control
Inmovating, training
technical books/research
paper publications’ [PRS
patents efc. as deemed to fit
by the expent

members of the selection
committes

4
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MNon-Teaching Stall:

a] Librarian

SNo,[ Cadre | Qualification Experience
1 Librarian | Master’s degree in Library | Mo mimimum Experience requirement.
science/information  science’

Documentation of  and
equivalent professional degree
with at least 55% marks or its
equivalent CGPA and
consistently  good  academic
record.

Qualifying in the national-
level test conducted for the
purpose by the UGC or any
other agency approved by the
UGC or who are or have been
awarded Ph.D. Degree

b} Administrative Staff

5. Cadre Qualification Experience

N.

1 Administrative | Post Graduate Degres of a Statutory | At list 5 years experience in
Officer University with 55% marks or B | academic Institution or
Registrar Cirade as per UGC norms equivalent post in academic

adrministration

2 Superintendent | A Bachclor's Degree or equivalent |3 years of experience of

administration

3 Stepographer | A Bachelor’s Degree of equivalent | 1 or 2 years of service as
Technical I) Typewriting English | Stenographer is desirable.
Grade High e and II)Shorthand
English Lower Grade 111
Knowledge of M5 Office

4 Junior A Bachelor’s Degree or equivalent | | year experience is desirable
Assistant Technical 1) Typewriting English
(Typist) Higher Girade 11) Knowledge of
M.5. Office
5 Junior A Bachelor’s Degree or equivalent | —

Assistant/Cler | and knowledge of M3 Office

e At
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K Laboratory | Diploma in appropriate branch of | -
Assistant Engineering/Technology
__ (Engineering}
7 Laboratory First Class B.5c. Science in
[nstructor concerned branch
| tbecience)
3 Workshop A certificate from LT.L in relevant | --
[nstiuctor Trade
9 | Electrician/ A certificate LT.T in relevant Trade | --
Plumber
Welder
10 | Driver L 0th Standard, and should posses | or 2 Years expericnce as
professional driving license Diver is desirable,
11 Peon 10th Standard Able to ride a bicycle | —
in respect of male members
12 | Housc Mo Formal education is required -
Eeeping
Assistant

Selection Procedure:

Selection Procedure of Teachers:
Eligibility Criterfon: [As per AICTE Regulations on minimum qualifications
for appointment of Teachers and other Academic Staff (05th March 2010)].
Faculty Members are recruited based on the qualificabions prescribed by AICTE
and University of Mumbai for various cadres. At present the following eniteria 15
being followed, as per CONCOLACCA/of 2012,

Selection Procedure:

Maode 1 is through the University of Mumbai selection procedure. Direct Recoaitment
to all Cadres is based stictly on merit. Selection is done by duly constinuted
Committees. The following procedure is adopted in selection of faculty members:

+  University of Mumbai approval for filling the post is obtained.

*  Advertisement in leading Newspapers.

s Sgrutiny of applications received till the last date mentioned in the
advertisement.

o Selection committes is constituted by the University of Mumbai.

s Fixing of schedule for conduct of interview.

e [ntimation to candidates about the date and time of interview,

¢ Reporting of candidate and verification clt"c:rtiﬁuatﬁhm ,ﬁ"
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¢ Process of interview,

¢ Submission of recommendation veport to university for approval.

* [szue offer of Appointment to the selected candidate.

+ Inclusion of the candidate in regelar muster roll,

*  Submission of report on “Change in Staff” for university approval.

= On receipt of approval, regularization of appointment is done.
Mode 2 is by Ad hoc appointment at institute level through local selection
committee. The Procedure followed 15 as belaw:

*  Advertisement in leading Newspapers.

» Fixing of schedule for conduct of interview.

e Infimation to candidates ahout the date and time of interview,

= Reporiing of candidate and verification of certificates.

= Interview by local selection committee.

& lIssue offer of appointment letter to the selected candidate.
MNon-Teaching Staff:

Divect recruitment to all cadres, strictly based on merit, is done by a duly constituted
committee comprising following members:

{a) Executive Director

{8} Principal

(c) Respective Head of Department

The following procedure is adopted for selection of supporting staff-
1. Advertisement in leading Newspapers.

2. Secrutiny of applications received till the last date mentioned in the advertisement.
3. Fixing of schedule for conduct of interview,

4. Intimation to candidates about the date and time of interview.

3. Reporting of candidate and verification of certificates.

6. Process of interview,

7. Issue offer of Appointment to the sclected candidate.

P
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Service Hules and Repulations
Service Conditions Including Promotion Policy

L A person shall be deemed to have been appointed to the service when his
appaintment is made to a post in accordance with the existing AICTE nonms
(but it shall not include staft appomted on deputation or contract or
temporary/ad-hoc).

ll. Every appointes shall be subject to the conditions that he/ she is certified as in
sound mental health and physically fit for service by a Medical authorty as
specified from tme to time.

lil. The pay of Teaching Staff shall be as fixed by the Selection Committee in
accordance with the following scale of pay prescribed by AICTE.

Assistant Professor 15600-39100 AGP 6000, T000 & 8000
Associate Protessor 37400- 67000 AGP 2000
Professor 37400-67000 AGP 10000

IV. The pay of Non-Teaching Staft shall be as fixed by the Selection Comimittee in

accordance with the following scale of pay prescribed by Government:

5. N. | Designation Pay Band AGP
1 Registrar Q30034800 4400
2 Stenographer 9300-34 800 4400
3 superintendent S300-34200 4300
4 Accountant Q300-34 800 4300
5 Stenographer (Lower Grade) 300-34800 4300
f Head Clerk/Assistant Superintendent 9300-34800 4200
7 Deputy Accountant 9300-34 800 4200
8 Library Assistant/Assistant Librarian 5200-20200 2800
9 Technical Assistant /Laboratory 5200-20200 2800
10 | Senior Clerk 5200-20200 2400
11 Accountant/Assistant Accountant S200-20204 2400
12 | Steno Typist’Stenographer 5200-20204 2400
13 | Senior Laboratory Assistant S5200-20200 2400
14 Skilled Technician S200-20200 2400
15 Laboratory Assistant 520020200 2400
16 Store Keeper 5200-20200 2000
17 Library Assistant S200-20200 2000
| & Tunior Clerk! Store Clerle/Library Clerl Typist 5200-20200 1900
19 Semi-Skilled Technician’ Wiremen / Plumber 5200-20200 19410

20 | Laboratory Attendant/Library Attendant £440-7440 [ 600
21 Pean/Hamal 4440-T440 1300
HRINCIPAL
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W, The semiority of an Employee in any Grade shall, unless he/she has heen
reduced to lower rank on punishment, leave on LWP, be determined by the date
of his‘her first appointment on probation,

VL The appointing authority shall, at the time of appointing two or more persons
simultaneously to a Grade, fix the Seniority for them with reference to the rank
fixed by Selection Committes at the time of appointment, irmespective of date of
Joining.

VIL ALL appointments in the academic services shall be made by open competition
by an advertisement and sclection where in all the in service personnel who
possess the qualification prescribed shall also be permitted to apply. The
Management may however make ad-hoc appointments in Specific cases or
recruit by deputation,

VIL No application of the employee, seeking employment elsewhere, shall be
forwarded during the probation period.

Policy Related to Probation

As per the AICTEUniversity of Mumbai and Govemment Regulations of sixth pay norms
from tme to time

Policy Related to Increments:

As per the AICTE/University of Mumbai and Govemment Regulations of sixth pay norms

from time to me

Palicy Related to Promotion
i.  Promotion to higher level of service shall be made under the Career
Advancement Scheme (CAS) subject to eligibility of the staff and the
commitment of the staff to the cause of all-round development/improvement of
institition.

i, Other things being equal, sentority will be the deciding criterion.

Policy Related to Retirement

The age of retirement or superannuation shall be 58 years. E emplovee shall
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be decmed to have retired from service on the last day of the month in which the
employee attains the age of 538 years. If, however, the date of birth of an
employee attains the age of 58 years! If however, the dates of birth of an
employee [alls within the first 5 days of the month, he shall retire on the last
working day of the month preceding the month of his birth, The age declared by
the employee in his application for employment shall be final. The date of birth
given by an employes at the time of appointment shall be supported by
documentary evidence namely birth certificate or school leaving certificate and
attested copies of the same shall be filled in the personal fle of the employee. [f
the employee states that his date of birth is not available but the year of birth is
available, then he/she will be retired at the close of his working hours on 31st
December of the preceeding year by fixing his date of birth as January. The
employee may after the completion of 35 years age, be asked to provide his
medical fitness at the discretion of the Society. If the employee fails the fitness
test, the Society may, in its discretion either give him physically less demanding
work, if feasible or the Society may retire him at the end of the month in which
he fails such fitness tess.

Transfer Of Employees:

Every employee shall be liable to work in any Establishment, branch, Office or
Department of the Society or of its sister institutions or its affiliates, whether
situated within Mumbai or Navi Mumbai or within the country. An employee
transterred from Mumbai te Navi Mumbai or vice-versa shall report on the next
working day after the transfer or on the day when the transfer becomes effective
at such times as may be directed by the Society, Failure to do so will be treated
as a serious misconduct, inviting consequential disciplinary action, including
dismissal from service. An employee twansferred by the Society outside
MumbaiMNavi Mumbai shall be required to forthwith comply with the order of
transfer subject to the gramt of one week's time for joining. An employee
transferred outside Mumbai™Navi Mumbai under this Rule or under the terms of
his appointment letter shall be entitled to receive Rallway Passages and
reimbursement of reasonable expenses incurred for the purposes of shifting his
houschold goods and belongings. Failure to comply with an order of transfer
shall be treated as a serious misconduct, inviting cnnsequ;:%;:i_discipljnar}r
IPAL
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action, ncluding dismissal from service,

Codle of Conduct;

i An cmployee of the College shall devote his/her whole time to the service of the
College and shall not engage directly or indirectly in any trade or business or in
another institution or any other work, which is likely to interfere with proper
discharge of histher duties.

This pravision shall not apply to the academic work like giving guest lectures,
giving talk and any other worlc undertaken with prior permission of the
Principal.

.  Every employee shall, at all times maintain absohute mtegrity and devotion to
duty and shall do nothing to harm the dignity and prestige of the College.

. Mo employee shall, except with the previous sanction of the Principal, accept
any remunerative or honorary work not associated with the College,

iv. Mo Faculty/Staff-member of the College shall, engage in private coaching for
remuneration,

v.  Every employee shall ensure all possible steps for prevention of ragging in the
premises of the institute,

Vi No employee shall, while being on duty take part in political affairs which
includes holding office, elective or otherwise in any political party or contesting
for election to the State Legislature or the Parliament or take part in any other
election as independent or on any party licket.

Vil Mo employee shall take part in any act or movement, such as strike, incitement
or any similar activity in connection with any matter pertaining to his service or
to any other matter, which tends to bring the College to disrepute, nor shall
he/she approach the media with his‘her grievance/s.

viii.  An employee shall not, without the knowledge and approval of the Principal and
Management, have recourse to any orgamization/ authority, court or to the press
tor vindication of his gricvances.

. The Management in exercising the provision of these rules shall exercise the
power, afler giving the concemed employee, an opportunity to explain his/her
case.

x. Mo employee may absent himselfherself from duty witheut prior permission. In
PPRIMCIPAL
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case of emergency of proceeding on leave without prior permission, be'she must
explain the circumstances, which were beyond hisher control before rejoining
duty.

xi Every employee shall be at work punctually at timing fixed unless permitied

otherwise by his‘her Supenor.

K. Mo emploves shall afier reporting himselftherself for work, absent
himselfherself during the period of assigned worlc
The following acts of commission‘omission shall be treated as miseonduct:

s Failure to exercise efficient supervision on the subordinate staff.

» [nsubordination or disobedience to any lawful Order of hisher Supenor Officer,

s (Gross negligence in teaching or any other duty assigned.

« Any act involving moral turpitude, punishable under the provisions of the IPC.

s Intemperate habits affecting the efficiency of the teaching work.

Failure on the part of an employee to give full and correct information regarding his‘her
previous history and record of service and violating any other specific directions or
imstructions given by hisher Superior

Disciplinary Proceedings

Mo order imposing any punishment on a Member shall be imposed except after:

i The member will be informed in writing by the competent authority in regard to
the allegations on which disciplinary action is proposed to be taken and 15 given
an oppartunity to make representation that he/she may wish to make in person
orally or in writing. Such representation, if any, 15 taken into consideration by
the competent authority.

i. Wo employee of the College shall be dismissed or removed or compulsorily
retired or reduced in rank or awarded any other pumishment except after an
enguiry in which he/she has been informed of the charges against him/her and
given a reasonable opportunity of being heard in respect of these charges by a
commitice appointed as per Government rules from time to time and where it is
proposed after such an enquiry to impose on himJher any such penalty proposed,
but anly an the basis of the evidence adduced during such an enquiry.

7 lob Responsibilities of Teachers
The job responsibilitics as a faculty consist of foar components viz.
*  Academic activities PRINC ;ﬁ: 1_
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= Research & Consultancy
e Admmistration and

*  Extension Services

A briel description of these four components as described by AICTE pay

commission is given below. The annual increment will be subject to satisfactory

performance i the above components. Each of them is described below;

Academic Activiiies

4 oo e B e

14,

Class Room Instructions

Laboratory Instructions

Curriculum Development

Development of Learning Resources Matenal & Laboratory Development
Student Assessment & Evaluation including examination work of University
Participation in Co-curricular & Extra Curricular Activities

Students guidance & Counseling & helping their ethical, moral, and overall
character development

Keeping track of new knowledge and skills, help generate new knowledge
and help dissemination of such knowledge through book publication,
seminars, ete.

Conducting Educational Activities

Self development through upgrading qualification, experience and
professional activities

Research & Consultancy

1,
2.
3.

Carry out Research & Development Activities and Research Guidance
Industry sponsored Projects

Provide Consultancy and Testing Services to industries in order to promote
industry- institute interaction and R & D.

Administration

1. Academic and Administrative management of the Department/Institution.

4. Policy planning, monitoring & Evaluation and Promotional A{
activities both at Departmental and Institutional level. PRINCIPAL
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H.
9.

Laboratory Development, Modernizations, Expansion, etc.
Maonitoring and Evaluation of Academic and research activities.
Farticipation in policy planning at the Regional ™National level for
development of technical education.

Helping mobilization of resources for the institution.

Develop, update and maintain MIS.

10, Plan and implement Staff Development activities,
11. Conduct Performance Appraisal.

1. Maintain accountabality.

Ext
1.
2.

=
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8,

ension Services
Interaction with Industry and Society.
Participation in Community Services.

Providing R&D Support and consultancy services to industry and other User
agencies,

Providing non-formal modes of education for the benefit of the Community.
Promotion of entreprencurship and job creation,

Dissemination of knowledge.

Providing technical suppaost in areas of social relevance.

Any other relevant work assigned by the Head of the Institution.

Waorking Hours of the College

The college working week consists of 40 working hours. The normal working hours of
the College 15 from 9.00 a.m. to 5.00 p.m, with a 30 minutes lunch break.

Teaching Days

The college shall have at least 180 full teaching days per year or 90 full teaching
days per semester. Teaching days here shall mean actual class room/laboratory
teaching days and do not include days of examination/ tours! sports etc.

Work Load

Waorkload of a teacher should not be less than 40 hours per week, of which

teaching contact howrs should be as follows,

* Principal: 4 hours/week 4}'
* Professor: 8 - 10 hours/week. E‘FIHEHE IPAL
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Assistant Professor: 16 - 18 housfweeli.

Leave Rules

I. Leave Eligibility for Teaching Staff

=

Casugl Leave | Sick Leawe

Outdoor Dauty

Bemarks

)

16

With prior permizsion fiom
the Principal routed through
the HOTVsection 14C

In case of duty leave, letter from
congerned college/organization
indicating namire of work/no of
daysistudents ete ta be submitted in
advance.

* [fthe Date of Jouming 15 from the middle of the calendar year then the leave will be reduced

propertionally in the first year itself,

* Afler completing one year hefshe will be eligible for fill vacation subject to working for mare

than 502 af a term.

IL. Leave Eligihility for Non — Teaching Staff

Casual Leave | Sick Leave | Privilege Leave | Outdoor Duty Remarks
b ¥ 1] 30 {eonfirmed ) | With prior permission Duty leave will be sanctioned
from the Principal provided work nssigned by

ii] 1§ routed through the superiors is completed or no
{probation/adhoc) | HODVsection Iic emergency work is assigned.

I ¥acation

Summer Vacation Winter Vacation

Teaching Staff

Full Vacation (1 yr completed) 44 30

Mon — Teaching Staff {technical}

Full Vacation {1 yr completed) 30 30

Along with vacation, any type of leave can be availed {cither casual or sick leave) but restricted o be
either before processing or after consuming the vacation

IV, Rules

#  Casdnl Leave and Sick Leave cannot be clubbed.

& A maximm of 3 Casual Leave can be availed at a stretch.

RINCIPAL
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*  Medical Certificate s required only if 3 days or more {maximum up to 7 days) if the Sick
Leaves are availed consecutively .

e  Half Day Sick Leave cannot be availed,

s The un-utilized sick leave can be acoumulated upto maximum 30 days

o  Uasual Leave 8 counted ag two if there is a holiday between 2 working days. However Sick

Leave f Privilege leave will be counted as 3.

*  Privilege Leave can be availed only on prior permission; at least one week in sdvance.

¢  Privilege Leave cannof be availed for less than three days,

o LUnpavaled priviliege leave cannot be accumulated beyond a limit of 45 days. e unavailed
P.L. from the previous year of 15 days only can be acoumulated with the preceding year.

s All leaves will be reduced propostionally in case of LOP exceeding one month,

» Maternity Leave (for confirmed employes): 6 months with pay,

Matcrnity Leave
o All the lady emplovees are entitled for Maternity Leave (bwice in the entire
career) as per the prevailing norms prescribed by the authorities from time to
time

Attendance

s All set of employees shall be at work in the establishment at the working times
agsigned to them. All employees must mark the attendance compulsory through the bio-
metric machine. The employee shall mark the attendance during the in-time and out-
time of their working hours. Failure of the employee to marlt the attendance either in or
out will render the employee lable to be treated as absent for the day. For a mew
employee, the respective institute’s Clerk shall be responsible to register the new
employee in the biometric machine. The new employee shall be registered within 2
days from histher date of joiming. Grace period provisions are made available for
benctit of the employees. An intfial grace period of 5 minutes from the actual reporting

time is given to all employees.
Auendance within Grace Period:

* An additional grace period of 11 minutes theremafter shall be allowed from the
regular reporting time, such grace period can be utilized maximum up to three

times in a month.
= Any reporting within the grace period of 10 minutes Fn%s/ﬁmrth time and onwards
N
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shall be considered as a late mark, Such lae mark shall be liable for salary deduction of half
a day,
Attendance beyond Grace Period: Reporting beyond the defined limits shall be treated as late
and swch a late mark 15 hiable for half a day deduction from the salary.
Absent from regular work place
Any employee who s found absent from its regular place of work during the warking hours
without permission or without sufficient réason shall be liable to be treated as absent for the
day.
Lanch Duration
During the standard working hours, an employee can avail up o 45 minutes of duration for the
lunch,
RESIGNATION RULES
FOR TEACHING STAFF:
In case hishe wish to leave our services for any reasons whatsoever at the commencement or in the
tiddlie of the academic term, the same shall be after serving us with prior written notice of 3 monaths
or aotice pay in lien of the notice peried. In case he/she wishes to leave our services for any reasons
whalscever towards the end of the academic term, the same shall be after serving us with prior writien
tielice of ene month or notice pay in lieu of the notice period, In any event, the Management reserves
the right to refuse you permission to leave at the commencement or in the middle of the academic
term, Last day of instruction as mentioned in the Institute Academic Calendar would be considered as
term end. Mo leave is permissible during the notice period,
If & faculty resigns at the end of semester, hetshe may be relieved immediately after completing of all
assigned tasks,
Mo faculty/staft will be relieved before completion of the term, irrespective of the date of resignation.
Start of term will be considered as the end of vacation period,
NON-TEACHIMG STAFF:
In case heishe wish to leave our services for any reasons whatsoever the same shall be after serving
us with prior writicn notice of 1 month or notice pay in lise of the notice period, The Management
however, reserves its right to reject any notice period if the same is in the middle of the academic

seasion and reserves its right to relieve yvou onaly at the end of the academic session.

Faculty Development and Welfare Measures
Faculty Development
Higher Studies
The faculty can be granted study leave for higher studies in the fields of

specialization desirable as decided by the management, at institutions E{_I}Ts and
PRINC
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NSC, Bangalore and other institutions of repute. The said facility is limited to one
faculty member per department every year. However this number can be increased
at the discretion of the management. In this connection following guidelines will be
followed:

i.  Preference will be given to those opting for doctoral programs, followed by
Master's degree on execution of a bond to the effect that he/she shall serve
the college for a period of 5 years after completion of doctoral program and
3 years after completion of masters program.

ii.  Incase the sponsored faculty fails to successfully complete the said program
heishe would have to refund the expenses incurred by the college due to
sponsoring the faculty for such a program.

Seminars/ worlshops/Conferences

i.  Faculty/Staff members will be sponsored by the management for seminars /

conferences’ workshops and short term braimning programmes.

it.  Financial assistance will be provided, subject o terms & conditions

ii. Faculty members are deputed to short termiorientation courses during
vacation or non-vacation days without hindrance to the academic work;
preference will be given to those, who have to fulfill the requirements of

rules stipulated for Carcer Advancement.

iv.  The period of absence will be treated as ON DUTY during the period of
attending the courses.

Promotion of Research Activities
i.  The college aims &t promoting research, development, consultancy and such
ather activities, mvolving the faculty at various levels.
works or for strengthening the infrastructure in the institute will be suitably

encouraged and will receive special commendations.

iii,  Travel grants can be sanctioned to faculty to present research papers at or to
attend National or International Conferences in India or abroad, depending
on availability of funds.

Staff Development and Training

s Arranging in house training programme for improving skills,
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*  Deputing the staff members to attend training programmes outside.

®  Financral assistance will be provided, subject io terms and conditions.

Welfiare Measures
The following are service benefits and welfare measures extended to the employees of
the College.
¢  Medical Insurance for all Employess.
& Provision of canteen in the campus
* Canteen coupons for Faculty and staff,

o  Admission seat allocation for the ward of SIES staff under Institute level quota.

» The Management grants maternity leave to the women emplovees, for a period
of 130 days and limited to the first two living children.

B. Admission Rules and Regulations
Eligibility Criteria;
The SIES Graduate School of Technology established in 2002 is managed by the South

Indian Education Society and has been accorded the South Indian Linguistic Minority status
as per the provisions in the Constitution, Seats are available in the following categorics

a) South Indian Linguistic Minority (Tamil) (51% of sanctioned intake)

b) CAF/AI India (29 % of sanctioned intake)
c) Institute Lewvel (20 % of sanctioned intake)

) Against vacant seats after CAP rounds
A. South Indian Linguistics Minority Category (Tamil)

Admissions under the linguistic minority (Tamil) category will be done at the Centralized
Admission Process (CAP), Directorate of Technical Fducation/Admission Regulatory
Authority on ment, based on the MHT-CET 2017 score and as per the guidelines laid down
by the Directorate of Technical Education (DTEWAdmission Regulatory Authority (ARA),
Mumbai. Candidates eligible for admission to the First Year Engineering under this category
shall satisfy the general eligibility conditions as per the Maharashtra State Gove GR No.
TEM-2016/CR 473/TE-4 dated 24.04.2017, DTE Information Brochure 2017,

B. CAP (Centralized Admission Process)

The open category seats will be filled by the eligible candidates whao satisfy the general

eligibility conditions and are from the State of Maharashtra, Candidates unde 1l India
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Quota should satisfy the general eligibility conditions and have obtained & MHT-CET 2017
or JEE Main Paper 1 score. Candidates under the | & K migrant quota should satisfy the
general eligibility conditions for admission. The candidate belonging to this type is required
to appear for the MHT-CET 2017 or JEE Main Paper L The CAP shall be conducted by the
DTE and eligible candidates are advised to follow the online admission procedure,

C., Institute Level (huota

All the admissions under the institute level (management) quota shall be done in a fair and
transparent manner and on merit. The eligible candidature will be as per the guidelines given
by Dmrectorate of Technical Education/Admission Regulating Authonty wide their
imformation brochure 2017. Reservation may be made applicable for the ward of STES staft
under this category.

D, Against vacant seats after CAP rounds

Vacancy withimn the sanctioned intake due to the non-repocting {All India, MS seats, Minority
in CAP), non-allotment (All India, MS seats, Minority in CAP) and cancellations, if any
{under any category), will be filled as per the ARA/DTE guidelines 2017-18.

SEAT DISTRIBUTION MATRIX

SHNp. | Name of the branch Intake Instinute Minarity CAP Supernumery
capacity | Level Ceoda (51%) | Ouola seals
(20%) through CAP | (29%) [] & | TFWS
E
1. | Electronics & 120 24 a1 35 0l b
Telecommunication
Engineering
2. | Computer Engineering &0 18 46 21 01 5
3 Information Technalogy al 12 31 17 a1 3
4 | Printing & Packaging 0 12 31 17 al 3
Technology
| 5. | Mechanical Engineering Bl 2 31 17 ] i

Percentage of sears available under CAP/Institute/Minority/All India Quota is decided by the
Directorate of Technical Education/ Admission Regulating Authority, Mumbai. The exact
distribution of seats available under the above mentioned catggories shall be notified by the
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[hrectorate of Technical Education/Admission Regulating  Authority, Mumbai before
submission of applications forms. However, it is made expresshy clear that if, after issuance
of this brochure, any seat(s) and admission (s) allocation difference exists. a separate

notefication will be made with appropriste details.
General Eligibility Conditions

Candidates will be efigible for admission to the First Year Engineering Course as per the

ehgibility conditions listed below (Refer DTE/Gove. GR notification 2017-18 far details)
(1) Candidate should be an Indign National

(2) Bhould have passed the Higher Secondary Centificate HSC (Std. XI1) examination of
the Maharashtra State Board of Secondary and Higher Secondary Education or its
equivalent cxamination with subjects English, Physics and Mathematics as
compulsory subjects along with one of the Chemistry or Bio-Technology or Biology
or Technical or Vocational subjects and obtained at lease 50% (at least 45% marks, in
case of Backward class categories and persons with disability candidates belonging to
Maharashtra State only} taken together; and obtained score in CET conducted by the
Competent Authority.

Or

Passed Diploma in Engineering and Technology and obtained at last 50% marks (at
least 45% marks, in case of Backward class categories and persons with disability

candidates)
Or

Passed B.Se¢. Degree from a Recognized University as defend by UGC and obtained
at least 50% marks (at least 43% in case of backward class categories and persons
with disability)

Admission Procedure for Category C & D at the Institute level

Applications shall be invited for the seats available under institute level quota and vacancics
arising after CAP by giving publicity in three newspapers viz; Times of India, DNA Navi

Mumbai & Daily Thanthi. :J :
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Admission notification, detailed schedule of counseling rounds, merit lists and all relevant

demils will be displaved on the college notice board and the imstitute website

www aieasstediin

Reglstration is computerized & eligible candidates will be required to register in the
institute and submit the signed application form along with the required documentis in
the institute office.

Seats will be allotted to candidates as per their inter se merit, as per the options filled and the

number of seats filled at that point of time in the stage of counseling / allotment rounds.

Counseling Rounds-

1. Seat allotment will be done through counseling. Eligible candidates must repaort in
person at the imstitute to secure admission strictly as per the notified counseling
schedule on the college notice board and website. Candidates who report late will mot
be allowed to participate in the related counsellng round and will lose claim to the
seal availoble by inter e mevit at that point of fime. Further, candidates failing to
report for the counseling rounds will be out of the admission process. Candidates
who secure admission as per their choice must confirm the admission within two
working davs by paving full fees and producing necessary documents in original
along with required number of attested copies.

ii. In case of vacancies after the counseling round, further counseling round may be

conducted.
GEMNERAL MOTES:

1. Merit of all eligible candidates will be based on the rules and regulations laid down by the
Directorate of Technical Education/Admission Regulating Authority, Mumbai.

2. Seats will be allotted to candidates as per their inter se menit,

3. Counseling schedule as per merit will be put up on the college notice board & website
Caww siespsteduin  at every stage of the admission. No  personal
communication/allotment letters in this regard will be issued to the concerned

candidates.

4. During the counseling round, the candidate will be allotted seats according to the
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avanlability of seats at that point of time. The candidate will be allowed to keep claim on his
choice

3, In case of vacancies after first counseling round, subsequent counseling round will be
conducted. The detailed schedule will be notfied in the college notice board and website, The
students who have kept their claim will also be considered in the subsequent counseling
round as per inter s¢ merit.

6. The candidates securing allotment will confirm the admission by reporting at the institute
mentioned in allotment along with the original certificates needed for admission, by paving
necessary fees on or before the last date specified for the came, No personal communication
in this regard will be issued.

8. The admission will be confirmed by the Institute only after scrutiny of documents and
payment of fees as prescribed by the Fee Regulating Authority, Mumbai.,

9. Admission norms are subject to changes from time to time, The candidates must refer to
the DTE website for the existing norms and admission procedure under different catepories,
mentioned above,

10. Fees: The fee fixed by the Fee Regulating Authority for the academic year 2017-18 is
Rs 1, 12,5004 { Rs. 102,273/~ a3 Tuition Fee and Development Fes Rs.10,2274-).

Please Note: Fee s regulated by the Fee Regulatory authority of the Gow. of
Maharashira, The total amount of Rs.l,lﬁjll}.f- {For Maharashtra State Board students) or
Rs.1,16,640/- ( For CBSEACSE/other state Board students ) is to be paid by Demand
Draft/Pay order /RTGS drawn on any bank in favor of the Principal, SIES Graduate School
of Technology, payable at Nerul, Navi Mumbai.

FPlease Note: Fee payment can be executed through cashless transactions. The Insiitute
encourages and accepis all forms of cashless transactions for the collection of Fee.
Payment by Cash or Cheque will not be accepted,
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“Fee particulars Amenini
The fee as decided by the Fee Regulating Authority Tuition Fee = R 102273~
Develapment Fee Ry 10,227/
Exam fees R, 20000
Enrofment Fee (Maharashira Stare Boord Studenis) Rz, 22

Board students/Diploma studenis)

Eligibility & Enrolment (dpplicable anly for CBSEACSE/Other State | Rs. 540~

sports, cultural and disaster relief fund eic.)

Miscellancons Fee {Student deliverables, Studeni Insuvance, University | Rs. 1600,

1 1.Cancellation of Admission

The cancellation of admission will be as per the rules and repulations laid down by the
Directorate of Technical Education/Admission Regulating Authority, Mumbai,

12. List of self-attested Copies (one each) of Certificates to be attached with the Application.

1) Passing Certificate of S5C/Std. X Examination.

11} Mark sheet at the qualifying examination (Std. X11 or equivalent)

) MHT-CET 2017 Score Card

iv) JEE —Main 2017 Score Card

v} School/College Leaving Certificate from the Institution, which the candidate has passed

the qualifying examination.

iv) Domicile CertificateMationality Certificate as applicable (Mationality Certificate 13

mandatory if the student's Nationality is not mentioned in his/her Leaving Certificate).

v} Eligibility Certificate from the University of Mumbai (in case of candidates who have

passed the qualifying examination from outside Maharashra - CBSE, ICSE, Diploma
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holders, OMS Candidates) ~After taking admission only students needs to apply to the
University of Mumbai throngh the Institute.

vi} Migration Certificate from the Board (in case of candidates who have passed the
qualifying examination from outside Maharashtra - CBSE, ICSE, Diploma holders, Outzide
Maharashtra Candidates).

vit} Minority Status declaration as prescobed in the admission brochure of Admission
Regulating Authority/Directorate of Technical Education, Mumbai in case of students
belonging to the South Indian Linguistic Minority.

viil} Gap Certificate (in case of a student passing the qualifying examination before 2017)

ix) Caste category/ physically handicapped’ Defense Quotal | & K Quota/ TFWS Category -
Certificates as applicable (These certificates are applicable to the students those who are
securing admission through CAP)

%) General Physical Fimess certificate from a Registered Medical Practitioner

Mate: Please do not attach Original Certificates and the certificates, which are not asked for. Incamplets
forms will not be accepted. However, the ariginal documents are to be submitted at the time of sceuring
pdmission,

13. Mandatory instimte information is available on the college website www siesgst.edu.in

Any form of Ragging is stricdy forbidden in and around the campus and is on offence
punishable under the Prohibition of Ragging Act 1997 and the rides made theve under
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B.Regulations for Prevention and Prohibition of Ragging
In view of the directions of the Honorable Supreme Court in SLP No. 24295 of 2006
dated 16- 05-2007 and in Civil Appeal number 887 of 2009, dated (8-05-2009 to
prohibit, prevent and eliminate the scourge of ragging, in exercise of the powers
conferred under Section 23 read with Section 10 (b), {g), {p) and (g) of AICTE A,
1987, the All India Council for Technieal Edueation has notified regulaton for
prevention and prohibition of ragging in AICTE approved technical Institutions vide
Mo, 37-3/Legal/ AICTE2009 dated 01.07. 2004, These regulations are accepted by SIES
Graduate Schoaol of Technology, The regulations are as under;
1. Short tithe and commencement:

i These Repgulations may be called the All India Council for Technical Education
(Prevention and Prohibition of Ragging in Technical Institutions, Universities
meluding Deemed to be Universities imparting technical edueation) Regulations
2009,

@ They shall come mto foree on the date of the notification.

2, Dbjectives:
In view of the directions of the Hon'ble Supreme Court m SLP Na. 24295 of 2006
dated 16-05- 2007 and in Civil Appeal number 887 of 2009, dated 08-05-2000 to
prohibit, prevent and eliminate the scourge of ragging including any conduct by any
student or smdents whether by words spoken or written or by an act which has the effect
of teasing, treating or handling with rudeness a fresher or any other student, or
mdulging in rowdy or undisciplined activities by any student or students which causes
or is likely to canse annoyance, hardship or psychological harm or to raise fear or
apprehension thereof in any fresher ar any other student or asking any student to do any
act which such student will not i the ordinary course do and which has the effect of
causing or generating a sense of shame, or torment or embarmassment 5o as to adversely
affect the physique or psyche af such fresher or any other sindent, with or without an
intent to derive a sadistic pleasure or showing off power, authority or superiority by a
student over any fresher or any other student, in all higher education mstitutions n the
country, and thereby, to provide for the healthy development, physically and
psychologically, of all students, the All India Council for Technical Education (AICTE)

brings forth these Repulations.
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3.

Definltions

{a) *Act” means the All India Council for Technical Education Act 1987 (52 of 1987);

{b} “Technical Institution™ means an institution of Government, Government Aided
and Private (self financing) conducting the courses/programmes in the field of
techmical education, raining and research in Enginsening, Technology including
MCA, Architecture, Town Planning, Management, Pharmacy, Hotel
Management & Catering Technology, Applied Arts & Crafts and such other
programmes and areas as notified by the Council from time o time;

{c) ‘"University™ mesns a University defined under clause (f) of section 2 of the
Lmiversity Grants Commission Act, 1956 and includes an institution deemed to
be a University under section 3 of that Act.

(d) “Academic year" means the period from the commencement of admission of
students m any course of study in the instimation up to the completion of
academie requirements for that particular vear.

(e) “Head of the institution™ means the Vice-Chancellor in case of a university or a
deemed to be umiversity, the Principal or the Director or such other designation
as the executive head of the institution or the college is refemred,

(fy “Fresher” means a student who has been admitted o an institution and who is
undergoing his/her first year of study in such institution,

(g} Words and expressions used and not defined herein but defined in the Act or in
the General Clauses Act, 1887, shall have the meanings respectively assigned to
them in the Act or in the General Clauses Act, 1887, a5 the case may be. And

(h) All other words and expressions used herein and not defined but defined in the
All India Couneil for Technical Education Act, 1987 (52 of 1987), shall have the
meanings respectively assigned to them in the said Act;

- What constitutes Ragglng: Ragging constitutes one or more of any of the following

acks:

1. any concuct by any student or students whether by words spoken or written or
by an act which has the effect of tessing, treating or handling with rudeness a
fresher or any other student;

b, indulging in rowdy or undisciplined activities by any student or students which
causes or is likely to cause annoyance, hardship, physical or psychological harm
or to raise fear or apprehension thereol in any fresher or any other snedent:

¢. asking any student to do any act which such %Dﬂﬂc'.hgrlm m the ordinary
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course do and which has the effect of causing or generating a sense of shame, or
torment or embarrassment so as o adversely affect the physique or psyche of
such fresher or any other student;

d. any act by a senior student thal prevents, disrupts or disturbs the regular
academic activity of any other student or a fresher;

e. Exploiting the services of a fresher or any other student for completing the
academic tsks assigned to an individual or a group of students,

. any act of financial extortion or forceful expenditure burden put on a fresher or
any other student by students:

g. any act of physical abuse including all variants of it: sexual abuse, homosexual
assaults, stripping, forcing obscene and lewd acts, gestures, causing bodily harm
or any other danger o health or person;

h. any act or abuse by spoken words, emails, posts, public insults which would also
inchude deriving perverted pleasure, vicarious or sadistic thrill from actively or
passively participating in the discomfiture to fresher or any other student;

any act that affects the mental health and self-confidence of a fresher or any other student
with or without an intent to denve a sadistic pleasure or showing off power, authority or

superiority by a stadent over any fresher or any other student

5. Measures for prevention of ragging:
It shall be mandatory for every technical Institotion, University, deemed 1o be
 University imparting technical education to take following measures for prevention of
ragging at such institutions,

I The advertisement issued for admission by a technical institution, University
including Deemed to be University concerned andior the admission authority/
affiliating University/State Gove./UT/Central Govt. as the case may be, shall
clearly mention that ragging is totally banned and anyone found guilty of
ragging and/or abetling ragging is liahle to be punished.

2 The ‘Prospectus’ and other admission related documents shall contain directions
of the Supreme Cowt Affiliating University/admission Authority/State
Govt/Central Govt, shall make it mandatory for the institutions under their
jurisdiction to compulsonly incorporate such information in their *Prospectus’,
These Regulations shall be printed in the brochure of admission/instruction
booklet for candidates, ,_,{.h
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The application form for admission/enrolment shall have a printed affidavit,
preferably both in English and Hindi and/or in one of the regional languapes.
The affidavit should be filled up and signed by the candidate to the effect that
hefshe is aware of the law regarding prohibition of ragging as well as the
punishments, and that hefshe, if found guilty of the offénce of ragging andfor
abetting ragging, is lable to be punished appropriately.

The application form shall also contain a printed affidavit, preferably both in
English and Hindi and/or in one of the regional languages and the atfidavit
should be signed by the parent/guardian of the applicant to the effect that he/she
15 also aware of the law in this regard and agrees to abide by the punishment
meted out to histher ward in case the latter is found guiley of ragging and/or
abelling ragging.

The application for admission shall be accompanied by a document along with
the School Leaving Certificate/Character Certificate which shall include a report
on the behavioral pattern of the applicant, so that the institution can thereafter
keep intense watch upon the student who has a negative entry in this regard,
Every technical institution, University including Deemed to be University
imparting technical education shall maintain a proper record of the affidavits
obtained to ensure 1ts safe up keep thereof, including digital copies of the
atfidavits and such digital copy should be made available to the AICTE or to an
Agency identified/nominated by ATCTE.,

The AICTE or an Agency identifiednominated for the purpose and affiliating
Universities and Directorate of Technical Education of the concerned State
Govt/UT shall maintain an appropriate data base of the affidavits in the digital
form obtained from every student at the time of admission to the technical
nstitutions, Universities including Deemed to be Universities imparting
technical education.

Each batch of fresher’s should be divided into small groups and each such group
shall be assigned to a member of staff. Such staff member should interact
mdividually with each member of the group on daily basis to ascertain the
problems/difficultics, if any faced by the fresher in the Institution and extend
necessary help.

Every institution should engage or seek the assistar%f professional counselors

at the time of admissions to counsel “fresher’s in order to prepare them for the
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10,

14,

lite ahead, particnlarly for adjusting to the life in hostels. AL the commencement
of the academic session the Head of the techmical Institution, University
including Decmed to be University imparting technical education shall convene
and address a meeting of various functionariesfagencies, like Wardens,
representatives of students, parents/guardians, faculty, district administration
including police, to discuss the measures to be taken to prevent ragging and

steps to be taken to identify the offenders and punish them suitably,

Every fresher admitted to the technical Institution, University including Deemed
to be University mmparting technical education shall be given a printed
information booklet detailing when and whom he/she has to tum to for help and
guidance for various purposes (including Wardens, Head of the institution,
members of the anti-ragging commintee, relevant district and police authorities),

addresses and telephone numbess of such persons/authoritics, ete.

. The technmical institutions, University mcluding Deemed to be University

imparting technical education through the information booklet mentioned above
shall explain to the new entrants the arrangements for their induction and
orientation which promote efficient and effective means of integrating them
fully as students,

The information booklet mentioned above shall also tell the fresher about their
rights as bona fide students and clearly instructing them that they should desist
from doing anything against their will even if ordered by the seniors, and that
they have nothing to fear as the institution cares for them and shall not tolerate
any atrocities against them.

The information booklet mentioned above shall contain a calendar of events and
activities laid down by the instifion to faciliiate and complement
familiarization of juniors with the academic environment of the institution.

To make the community at large and the students in particular aware of the
dehumanizing effect of ragging, and the approach af the msttbion wwards
those indulging in mgging, big posters (preferably with different colors for the
provisions of law, punishments, etc.) shall be prominently displayed on all
Motice Boards of all departments, hostels and other buildings as well as at

vilnerable places Some of such posters shall be of permanent nature in certain

vilnerable places. )
tho
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I5 The technical Institution, University including Deemed o be University
imparting technical education shall request the media to give adequate publicity
to the law prohibiting ragging and the negative aspects of ragging and the
mstitutions *s resolve to ban ragging and punish those found guilty without fear
or Tavor,

6. The technical Institution, University including Deemed to be University
imparting technical education shall identify, properly illuminate and man all
vulnerable locations.

IT. The technical Institution, University including Deemed to be University
imparting technical education shall tighten security in its premises, especially at
the vulnerable ces. If necessary, intense policing shall be resorted to at such
points at odd hours during the early months of the academic session.

I8 The technical Institution, University including Deemed to be University imparting

19

technical education shall utilize the vacation period before the start of the new
academnic year to faunch wide publicity campaign against ragging through posters,
information booldets, seminars, strect plays, ete.

The faculties/departments/units of the techmical Institution, University mcluding
Deemed to be University imparting technical education shall have induction
arrangements (including those which anticipate, identify and plan to meet any special
needs of any specific scotion of students) in place well in advance of the beginning of
the academic year with a clear sense of the main aims and ohjectives of the induction
process.

Mobile Phones and other communication devices may be permitted in residentisl
areas including hostels to provide access to the students particularly freshers, to reach

out for help from teachers, parents and Institution authorities.

6. Monitoring mechanism in technical institution, University Including Deemed to

be University imparting technical education:

a) Anti-ragging Committee: Every institution University including Deemed to be
University imparting technical education shall constitute a Commitiee to be
lenown as the Anti- ragging Committee to be nominated and headed by the Head
of the [Institution, and consisting of representatives of civil and police
administration, local media, Non Government Organizations involved in youth
getivities, representatives of faculty members, representatives of parents,
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representabives of students belonging to the fresher’s category as well as senior
students, non-teaching staff; and shall have & diverse mix of membership in
terms of level as well as gender,

b} It shall be the duty of the Anti-Ragging Committee to ensure compliance with
the provisions of these Regulations as well as the provisions of any law for the
time being in force concerning ragging; and also to monitor and overses the
performance of the Anti- Ragging Squad in prevention of raggmg in the
instiution.

¢) Anti-Ragging Squad: Every institution University including Deemed to be
University imparting technical education shall also constitute a smaller body to
be known as the Anti-Ragging Squad to be nominated by the Head of the
Institution with such representation as may be considered necessary for
maintaining vigil, oversight and patrolling functions and shall remain mobile,

aleit and active at all times. Provided that

the Anti-Ragpring Squad shall have representation of varous members of the campus
community and shall have no outside representation.

d} It shall be the duty of the Anti-Ragging Squad to be called upon to make
surprise raids, anywhere in the campus, especially, places vulnerable to
mcidents and having the potential for ragzing and shall be empowered fo inspect
such places,

) It shall alsa be the duty of the Anti-Ragging Squad to conduct an on-the-spot
enquiry into any mcidents of ragging referred to it by the Head of the institution
or any member of the faculty or any member of the staff or any student or any
parent or guardian or any employee of a service provider or by any other person,
as the case may be; and the enguiry report along with recommendations shall be
submitted to the Anti-Ragging Comumittee for action. Provided that the Anti-
Ragging Squad shall conduct such enquiry observing a fair and transparent
procedure and the principles of natural justice and after giving adequate
opporfunity to the student or students accused ol ragging and other witnesses (o
place before it the facts, documents and views conceming the imcidents of
ragging, and considerations such other relevant information 2s may be required.

) Mentoring Cell; Every institution shall, at the end of each academic year, in
order to promote the objectives of these Rﬂguladu%}:fnst:imte a Mentoring

PRINCIPAL

S.0.E. 5. GRADUATE SCHOOL OF TECHNOLOGY
SriChandrasekarendra Saraswathy Vidyapuran
Sector=V, MNerul, Navi Mumbal=4us/ 28



Cell consisting of students volunteering o be Mentors for freshers, in the
succeeding academic year; and there shall be as many levels or tiers of Mentors
as the number of batches in the institution, at the rate of one Mentor for six

freshers and one Mentor of a higher level for six Mentors of the Tower level.

g} Monitoring Cell on Ragging: The State Gov./UT and the affiliating University
shall set up a Monitoring Cell on Ragging to coordinate with the institutions to
monitor the activities of the Anti-Ragging Committees, Squads | and Mentoring
Cells, regarding compliance with the instructions on conducting orientation
programmes, counselng sessions, cie,, and regarding the incidents of ragging,
the problem taced by wardens and other officials, etc. This Cell shall also
review the efforts made by such institutions to publicize anti-ragging measures,
cross-verify the receipt of affidavits from candidates/students and their
parénts/geardians every year, and shall be the prime mover for initiating action
by the University authorities to suitably amend the Statutes or Ordinances or
Bye-laws to facilitate the implementation of anti ragging measures at the level
of the institution.

h) The Menitoring Cell shall coordinate with the institutions, univessities including
deemed to be universities imparting technical education to achieve the
objectives of these Regulations; and the Monitoring Cell shall call for reports
from the Heads of instimtions in regard to the activities of the Anti-Ragging
Committees, Anti-Ragging Squads, and the Mentoring Cells at the imstitutions,
and it shall also keep itself abreast of the decisions of the Anti-Ragging
Committees ete.

) The Momtoring Cell shall also review the efforts made by mstitutions to
publicize anti- ragging measures, soliciting of affidavits from parents/guardians
and from students, each academic year, to abstain from ragging activities or
willingness to be penalized for violation; and shall function as the prime maover
for imtiating action for amending the Statues or Ordinances or Bye-laws to
facilitate the implementation of anti-ragging measures at the level of the
institistion.

T, Action te be taken against the Principal or the Head of the Institution (Faculty

Members /Non-Teaching staff of technlcal institution, Universities including

Deemed to be Universities imparting technical education.
I. The Head of the Institution along with other ndmnmsp'm#v Fﬁ;ﬂ ties should
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take adequate measures for prevention of ragging. Any lapse on the part of these
authorities shall make them lisble for criminal action for negligence of duty. The
technical Institution, University including Deemed to be University imparting
technical education should incorporate a clause in their letter of appointment
that the Director, Faculty and other admimstrative Heads should ensure all
possible steps for prevention of ragging m the premises of the educational
institutions, and that they are liable for action, in case of non-compliance,

The Principal or Head of the Institution/Department shall obtain an affidavit
from every emplovee of the Institubion including feaching/mon-teaching staft,
contract labor emploved in the premises either for running canteen or as walch
and ward staff or for cleaning or maintenance of the buildmg, lawns etc. that

hefshe would report promptly any case of ragging which comes to his'her

notice. A provision shall be made in the service

rules for issuing certificates of appreciation to such members of the staft who
report ragging which will form part of their service records.

Deparimental enguines shall be mitiated, m addinon to penal consequences
against such heads of the Institution/Faculty members/non-teaching staff who
display an apathetic or insensitive attitude towards complaints of ragging and
would not take timely steps in the prevention of ragging and punishing those
Wl rag,

The Principal or the Head of the Instiution/Faculty Members/Non-Teaching
staff, if found negligent in taking necessary measures for ensuring safety of
students and preventing the ragging would he declared unfit for holding any post
in any technical institution, University including Deemed to be University
imparting technical education.

8. Actions to be taken against students for indulging and abetting ragging in
technical institutions Universities including Deemed to be University imparting
technical education:

The punishment to be meted out to the persons indulged in magging has to be
exemplary and justifiably harsh to act as a deterrent against recurrénce of such
incidents,

Every single mcident of ragging a First Information Report (FIR) must be filed
without exception by the institutional authorities with the local police
authorities, PHI%I,FAL
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3. The Anb-Raggng Committee of the institution shall take an appropriate
decision, with regard to punishment or otherwise, depending on the facts of each
meident of ragging and natwre and gravity of the incident of ragging,

4. a) Depending upon the noture and gravity of the offence as cstablished the
pissible punishments for those found guilty of ragging at the institution level
shall be any one or any combination of the following:-

(1) Cancellation of admission

(1) Suspension from attending classes

(i} Withholding/withdrawing scholarship/fellowship and other benefits

(iv) Debarring from appearing in any test/examination or other evaluation process
(v) Withholding results

(vi}) Debarring from representing the institution m any regional, national or

international meet, tournament, youth festival, ete.

{vii} Rustication from the instiution for period ranging from | to 4 semesters
{viit) Expulsion from the institution and consequent debarring from admission to
amy other imstitution.

i X) Collective punishment: when the persons committing or abetting the crime
of ragging are not identificd, the institution shall resort to collective
punishment as a deterrent to ensure community pressure on the potential
TaEEers,

b) Anappeal against the order of punishment by the Anti-Ragging Committee shall
lie,

i In case of an order of an institution, affiliatad to or constituent part, of
the University, to the Vice-Chancellor of the University;

i, In case of an order of a University, to its Chancellor,

iii. Incase of an institution of national impartance created by an Act of
Parliament, to the Chairman or Chancellor of the institution, as the case
may be.

5. The institutional authorities shall intimate the incidents of ragging occurred in
their premises along with actions taken to the Council form time to lime.
%, Action to be taken against the technical Institution, University including Deemed

to be University imparting technical education which fadl to take measures for

prevention of ragging: ﬁ}'/

L Role of the concerned technical institutions, Universities including Desmed (o be
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Universities imparting technical education shall be open to scrutiny tor the
purpose of finding out whether they have taken effective steps for preventing
ragging and action taken against provision mdulged and/or abetting ragging. The
Council shall constitute Committecs to  inspect  techmical  institutions,
Univergities including Deemed to be Universities imparting technical education
to verity the status of anti ragging measures and to investigate specific instances
of rageing and take appropriate action.

2. The technical Instrtution, University including Deemed to be University
imparting technical education should submit an affidavit along with s
compliance report submitted to AICTE annually with details of measures taken
for prevention of ragging in technical institutions, The Compliance Report
should also contain the details of the instances of ragging and action taken
agmnst siudents, and others for indulging and abetting ragging.

3 All Letters of Approval issued by AICTE such as extension of approval letters,
letters issued for additional courses/increase in intake and letters issued for new
lechnical institutions, release of grants, letters of approval issued to integrated
campus, second shift ete. shall contamn a specific clawse of prevention of raggmg.

4. The AICTE shall, in respect of any institution that fails to take adequate steps to
prevent regging ot fails to act in accordance with these Regulations or fails to
punish perpetrators of incidents of ragging suitably, take one of more of the
tollowing measures, namely;

. Mo admission/Withdrawal of approval granted under section 10(k) of AICTE
Act,

i.  Withholding any grant allocated.

iii.  Declaring the institution ineligible for consideration for any assistance
under any of the general or special assistance programmes of the AICTE.

iv. Informing the general public, mcluding potential candidates for
admission, through a notice displayed prominently in the newspapers or
other suitable media and posted on the website of the AICTE, declaring
that the institution does not possess the minimum academic standards,

v.  Taking such other action within its powers as it may deem fit and impose
such other penalties as may be provided i the Act for such duration of
time as the institution complies with the provisions of these Regulations.

5. As regards the Universities including Deemed to be Universities imparting
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technical education the actions proposed to be taken such as stopping release of
grants, withdrawal of approval/recognition will be sent to University Grants
Commission (UGC), Mimstry of Human Resowrce Development (MHED),
Ciovt, of India and the concerned State Govi.

JUT. The UGC, MHRD Govi, of India, and the State Govt/UT concerned shall initiate

unmechate action on the recommendations of the Council

L. Regulations for Prevention of Sexual Harassment of Woimnen Al Worliplace

l. Preamble
The Parliament of India passed the “Sexual Harassment of Women at

Workplace {Prevention, Prohibition, and Redressal) Act,” in the year 2013. The
Act provides protection against sexual harassment of women st workplace and
for the prevention and redressal of complaints of sexual harassment and for the
matters connected therewith or incidental thereto,

The guidelines explicitly state the following: “It shall be the duty of the
employer or other responsible persons in workplaces or other institutions to
prevent or deter the commission of acts of sexual harassment and to provide the
procedures for the resolutions, settlement, or prosecution of acts, of sexual

harassment by taking all steps require.”

Educational institutions are alse bound by the Supreme Court’s divective and the
Act, 5.L.E.5 Graduate School of Technology, Merul, Navi-Mumbai is committed
to creating and maintaining an environment which is free of all forms of gender
violence, sexual harassment, and discrimination on the basis of sex/gender.
Following this, the mstitute is committed to uphold the Constitutional mandate
ensuring the above mentioned human rights of all these who fall within its
jurisdiction, As directed by the act SIESGST has constituted Women
Development Cell (WDC) and Internal Complaint Committee (ICC) to Prevent
Sexual Harassment of Women at the Workplace. The following policy has been
made keeping in mind the above facts.

Women Development Cell (WDC)
The objectives of Women Development Cell are as follows:
To prevent sexual harassment at workplace and to promote general wellbeing of

female students, teaching and non-teaching women staff of SIES Graduate
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School of Technology.
*To hecome a resource centre for women and provide a forum for exchange of
1deas.
“To employ safety and security measures for female employees and girl students
at college campus.
*To enhance self esteem and self confidence of women, students and staff of the
institute.
Women Development Cell at the SIES Graduate School of technology
undertakes various mitiatives to promote healthy and comfortable existence of
the female staff members as well as students of the institute. Awareness sessions
and Seminars on important subjects such as, Different laws against Sexual
Harassment in Workplace, Woman Empowerment, Legal Formalities and Laws
related to girls etc. are frequently organized by WDC. The WDC collaborates
with and invites eminent scholars, activists and experts from various fields to
interact with the women and girls of SIES GST in order 1o create awareness as
well as safeguard the interest of the female members of the institute.

2. - Internal Complalnt Committee

The objectives of the Internal Complaint Commitree to Prevent Sexual Harassment of
Women at the Waorkplace are as follows:

» Todevelop a policy against sexual harassment of women at the Institute,

* Toevolve a permanent mechanizm for the prevention and redressal of
sexual

harassment cases and other acts of gender based violence at the [nstitute.

* Toensure the implementation of the policy 1n letter and spanit through
propet reporting of the complaints and their follow-up procedures.

* Touphold the commitment of the Institute to provide an environment free
of gender based dizcrimination.

o  To create 3 secure physical and social environment to deter any act of
sexual harassment.

« To promote a social and psychological enviromment to raise awareness on
sexual harassment in its various forms.

3, What is Sexual Harassment?
After the Sopreme Court judgment on the landmark case of Vishaka Vi State of
Rajasthan and others i 1997, sexual harassment was legally defined as an unwelcome

gexual gesture or behavior whether directly or indirectly as FPRINCIPAL
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= Sexually colored remarks

®  Physical contact and sdvances

= Showing pomography

s A demand or request for sexual tavors

= Any other unwelcome physical, verbalinon-verbal conduct being sexual in nature

* Unsolicited telephone calls / e-mails with the intention of sexual harassment,
If the tollowing circumstances exist in relation to any behavior, that is, if any act is
done under the following circumstances that would also count as sexual harassment:

e Implied or explicit promise of preferential treatment in employment / awarding
marks

* Implied or explicit threat of detrimental treatment in employment / awarding marks

= Implied or explicit threat about her present of future employment status

* Interferes with work studies or creates un intimidating/hostile/offensive

work/studies environment

s  Humiliating treatment likely to affect her health and safity

* Creating a hostile work environment
Basically it is any unwelcome words or actions of sexual nature,
The cntical factor in sexual harassment is the ‘un-welcomeness’ of the behavior,
thereby making the mmpact of such actions on the recipient more relevant for
consideration rather than the intent of the perpetrator. Unwelcome sexual advances,
requests for sexual favors, and other visual, verbal or physical conduct of & sexual
nature constitute sexual harassment when;
It is implicitly or explicitly suggested that submission to or rejection of the conduct will
be a factor in academic or employment decisions or evaluations, or permission to

participate in a University activity.

Examples:
= Denial of payment or official approval in the absénce of sexual favors
* Pomographic pictures/messages displayed on desks or sent by email

Remarks made about personal appearance and dress

Calored jokes shared in the office that make others present feel uncomfortahle,

Functioning of the Committees:

l. The Complaint Mechanism Procedure to Filefreport a complaint: 47’#
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= Anaggrieved woman can file a complaint within one month of the incident
{or later if allowed by the committee).

= At first instance, the committee shall recommend appropriate psychological
and emotional support/assistance.

= The complainant will have to submil & written and signed complaint
addressed to the Convener or any member of the Committee.

» The identity of the aggrieved woman, respondent, witnesses as well as other
details of the complaint will be kept confidential, cannot be published or
disclosed to the public/ media,

2. Follow up of the complaint;

e The convener will call the complainant for a personal meeting, usually
within a week from the submission of the written complaint.

e The members of the committes will discuss the complaint,

¢ The committes shall look into the truth of the allegations contained in the
complaint,

s [fthe case falls outside the purview of the committee, the complainant will
be informed about the same by the appropriate authority.

# [f the case comes under purview of the committee, an enguiry committee
will be set up.

s A three member enquiry/fact finding committee will be set up comprising
of two female members and one male member of the committee,

* The enguiry committee shall have the power to summonm witnesses and call
far required information from any person of ADCET.

= Documents / information to be retained by the committee,
&  The enguiry has to be completed within time period of 90 days.
3. Submission of report:

* The enquiry committee will submit a report to WGRC committee and
recommend the nature of action/penalties to be taken against person found
guilty at the earliest by the appropriate authority.

s  Ag the case may be, they (Management) are mandated to take action on the
report within 60 days.

# The Act pravides the option of a setilement between the aggrieved woman

and the responded through conciliation but only the request of the
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woman. However, moncy compensation cannot be a basis for the
settlement.

o [n cass of malicious complaints or false evidence, the committee may take
potron agamst the women/person, However, simply not being able to prove

an allegation will not mean that it is a false/malicious complaint.

D. Academic Rules and Regulations

1. Introeduction:

The South Indian Education Society (STES) established in 1932 at Matunga, Mumbai is a
pioneer in the field ot education, and has carved a niche as a provider of guality value-based

education from Nursery to Doctoral level in a wide vanety of fields.

The South Indian Education Society’s Graduate School of Technology, governed by the
South Indian Education Society was established in 2002, One of the premier Enginesring
institutes, imparting quality based technical education, SIES Graduate School of Technology
is appraved by the AICTE and DTE for conduction of various courses for the Bachelor's
Degree n Engineering and is affiliated to University of Mumbai. Located amidst the
educational hub of Nerul, Navi Mumbai, the institute offers Bachelor of Engineering degree
in Mechanical Engineering, Electronics & Telecommunication, Computer Engineering,

Information Technology, Printing & Packaging Technology and Bio-Technology.

The instimute offers a unique combination of academic and professional studics with an
ethical perspective. The faculty members, a blend of experienced and young professionals,
contribute immensely towards the idyllic and efficient admimstration. Various courses
offered at the institute, are regularly updated through industry-academia interaction and
research & development.

Some Salient features of the institute developed over a period are given below:
» State of the art laboratories and infrastucture.

« State of the art central library.

»  Our student to faculty ratio is as per AICTE norms. We have attracted some of
the best faculty with a passion to learn and teach,

« From the mnception of the institute the institute has the history of producing

rankers in the university examination ;
EFFIHE CIPAL
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«  The placement of the students is increasing vear by vear with more “A™ Grade

companies visiting the campus.

=  Various MOL"s arc signed by the institute with industries
= Implementation of cutcome based (DBE) teaching method

»  MNumber of student chapters for their overall developiment.

SIES Graduate School of Technology is commitied to offer excellent engineering
education to prepare the graduates with domain knowledge, requisite skills and right
aftitude. The educational objectives aim to prepare engineering gradoates capable of
pddressing many issues related with the respective Programme, both in the local and
global context, and providing optimal engineering solutions with concem to economics,
environment and ethics. Each stake holder of the institate is commitied o prepare the
students who will develop their expertise in their specialization within three to four
vears of experience of working in the field and will have concern to many social and
contemporary ssues. The hfelong learning and self study attitude developed duning
graduation studies will help them to upgrade technically and adapt to the chanpes
constantly occurring in their hield of specialization,

The College’s Academic Program Rules and Regulations are governed by the University al’
Mumbai. The Internal Quality Assurance Cell continuously monitors programs and, on the
basis of our Total Quality Assurance processes, makes appropriate improvements as
required, The committee also sets a definite time schedule for vanous academic activities,
Various committees exist at depariment and institute level to improve specific programs

and to monitor the successful academic progress of students
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iLIG Programs (B. E.) offered by the institute

Sr. Branch Degree Branch Code Intake
Hu - i — -
l. | Electronics aned B. B 120
Telecommunica { Electronics and EXTC
tion Telecommunicat
Engineering on Engineering)
2. | Computer Engineering| B. E. {Computer
Briginsérine 2 m
3. | Information B.E. {Intormation 7 60
technology technology)
4. | Panting & Packaging | B.E. (Prnting & PPT &0 =
Technology Packaging
Technology)
5. | Mechanical B. E. {Mechanical ME 60
Engincering Engineering)

3. General Curriculum Information:

Every branch has a prescribed course structure which in general terms is known as
Curmculum. [t prescribes courses to be studied in each semester. University of Mumbai
provides a syllabus for each course of each program. The purpose of a curriculum is to
ensure that all graduales gain an in-depth understanding of the methods employed and the
current state of knowledge in a major field of study, The duration of an Engineering
Program s four academic years with two semesters in a year. Total duration of each
semester is generally of 20 weeks, The University of Mumbai curriculum structure consists
of Lecture, Practical, Tutorials, Assignment and Drawing in the Teaching scheme and the
assessment scheme consists of a Theory Paper and Term work in order to demonstrate that
Program Educational Objectives and Course Outcomes have been achieved. The booldet
containing courses structure along with detail syllabus for each course of each program is
updated periodically and is uploaded on the college website www.sicsgst.edu.in.

The courses offered in a semester shall be continually assessed and evaluated o judge the
performance of a student Evaluation will also be based on assessing core skills,
professional skills and communication skills gained by the student,

L. G. Program consists of courses in Humanities and Applied Sciences (H&AS),
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Professional Core {PC) and Professional Elective (PE), Open Elective {OE), Project work
and Dissertation. The sequences of studies consist of broadly four stages.
T'he first stage mvalves introduction to courses in Humanities & Applied Sciences. This
shall be conimon to all UG programs,
The second stage involves the study of engineering courses that emphasize a broad based
knowledge in nterdisciplinary areas which enables a student to appreciate the links
berween basic science, engineering science, technology and humanities.
In the thard stage, a student is exposed to courses in the chosen branch of Engineering
which dwell on the principles governing design and which develop in them the ability for
physical and analytical modeling, design and development,
During the fourth stage, a student stadies problems of integrated design with an awarcness
of size, performance, optimization snd cost. The student works for hisher final year
praject in a small group under the supervision of the faculty member/instructor assigned to
the group.
A student 15 also introduced to the social and economic ohjectives of the era and to the
interaction between man, machine and nature. This is achieved through courses in
humanities & social sciences, through practical traming, fieldwork, industrial visits,
seminars etc.

Seminar
Seminar is a course requirement, wherein under the guidance of a faculty advisor, a student
is expected to do in-depth study in a specialized area by camying out a literature survey,
understanding different aspects related to that area, preparing a status report based on the
topic chosen. For a seminar course, a student is expected to leam investigation
methodologies, smdy relevant research papers, correlate work of various
authors/resedrchers critically, study the coneepts, techniques & prevailing results, analyze
those, prepare a seminar report on all these aspects. It shall be mandatory to give & seminar
presentation before a panel constituted for this purpose. The grading shall be done on the
basis of the depth of the work done, understanding of the problem, technical quality of the
report prepared and presentation given by the student.
Project/Mini Projeck:
Project™imi project is & course requirement, wherein under the guidance of a faculty
advisor, a final year student is required to do some innovative/contributory/developmental
work with application of knowledge earned while undergoing various theory and
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laboratory courses in his‘her course of study. A student has to exhibit both analytical and
practical skills through the project work.

A student has to carry out project under the guidance of a faculty advisor from the same
discipline unless specifically permitted by the Department Academic Committees (DACS)
of the concemed departments in case of mierdisciplinary projecis or DAC of the parent
department in case of industry sponsored projects.

The B. E. project shall be done in the final year and is divided into two stages, Normally
the first stage shall be carried out in Semester-VI1 while the second stage shall be carried
ot in

Semester-VIIL The quantum of work expected to be carried out by a student in each phase

shall be in accordance with assessment criteria mentioned in the assessment section.

4, General Assezsment Information

Assessment includes divect evidence of student leaming from different sources such as
assignments from individus] courses, tests, student’s seminars and projects. All contribute
to program assessment. The best evidence from learning comes from direct observation of
student work. The assessment may answer question like:

1. Is the student learning as expected?

2. Has the student’s work mproved over the semester?

3. How well has the student achieved leaming oulcomes set for the course?
4. What are the student’s strengths and weaknesses?

5. Are the assignments helping students achieve the expected level of knowledge or skills?

Assessment of Tests

1. The continuous assessment of the student is done through Internal Tests | 2 and / or term
work and / or oral and / or practical and / or project assessment and / or semester
examination through examination cell as per University guidelines.

L. Internal Tests 1 & 2 (question papers, fimetable, evaluation and results are prepared within
the college) are conducted in each semester and result is conveyed to the parents.

3. Exam forms for First year (Sem-1 and Sem-I1) and Final year {Sem-VII and Sem-VIIT) are
submitted to the university. Exam forms for the Sccond year (Sem-111 and Sem-T1V) and
Third year {Sem-V and sem-V1) are retained by the college and seat nombers are allotted to
the students semester-wise and branch-wise.

4, Hall tickets of the First and Final year (Sem-1, II, VIL, VIII) are issued to the students by the
University through Exam Cell and hall tickets of the Sctg%j/amj Third year (Sem-1IL, IV, V,

V1) are issued by exam cell, PRINCIPAL

§.1.E+5. GRADUATE SCHOOL OF TECHNOLDGY

GriChandragekarendra Sarnmlhr?ldya prirans
Sector=V, Nerul, NaviMumbal=400706



institute with proper safety and care.
12 All students must use all internet facilities ethically.
13, The mstitute follows code of ethics against malpractices and plagiarism, in any form, n

the project/research work, submitted by the students. Any amount of plagiansm or
malpractice will be dealt with strict disciplinary action against the student,

14, The lhibrary facilities shall be properly used. All students must adhere to the miles &nd
regulations of the Library.

L5, Student once admitted in the instioute shall follow instructions isseed rom time (o ime,
shall adhere to the code of conduct and display ethical behaviour within the campus.

6. Attendance Requirements

. Attendance shall be monitored on regular basis during theory and laboratory hours
and conveyed to parents at the end of every month. The cumulative récord of
attendance will be maintained by class monitors.

2. Disciplinary action may be taken against students who come late to classes.

3 No smdeat is permitted to remain absent without prior permission of the authorities.

4 As per the norms prescribed by the University of Mumbai, students having
attendance less than 75% arc liable to declared as ‘Defaulters’.

5, The list of the students having attendance less than 73% at the end of first month
will be displayed on the notice board up to 5 day of the following month and the
same will be intimated to their parents. Such students will be called for counseling
by their respective HoD.

6. The list of the students having cumulative attendance {13t and 2nd month) less than
75% in at the end of second month, will be submitted to the respective HoD's up o
5" day of the 3rd month and the same will be intimated to their parents. Such
students along with their parents will be called for counseling by the Pnncipal.

7. The list of the students having cunulative attendance (1%, 2 & 1" month) less than
75% in the 3® month will be submitted to the Principal up to 5* day of the last
academic month and the same will be intimated to their parents. Such students will
be declared as *Defaulters’. In such cases, the decision of Principal will be final,

4 Attendance in Co curmicular and Extra Cwrricular activities of the Institute and
Department is compulsory.

9 It is required to tale prior permission to attend Co curnicular and Extra Curricular

activities outside SIES GST from the competent authority (Hol)).
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Discipline & Condnct
Every student shall maintain discipline and decorous behavior both inside and
outside the campus with faculty and friends and will not involve in any activity,
which shall tend to bring down the prestige of the institute.
Any act of indiscipline of a student reported to the Authorities, shall be discussad in
the Academic Council meeting. The Committee shall enquire into the charges and
recormumend necessary action if the charges are substantiated,
If a student while studying in the institute is found indulging in anti-national
actiyities contrary to provisions of acts and laws enforced by Government s'he is
liable to expulsion from the institute without notice.
If & student is involved in any kind of ragging, the student shall be lable for strict
action as per Maharaghtra Anti-ragging act 1999,
The students should not involve in any activity such as “common off”. If they are
found to be involved in “common oft”, are liable to disciplinary action as decided
from time to time,
Admission to FE and Direct SE Engineering shall be carried out as per the Rules and
Regulations of Department of Technical Education (DTE)} Govemment of
Maharashira,
If a student is found guilty of malpractice in examinations then s'he shall be
punished as per the recommendations of the Flying Squad constituted by Controller
of Examinations, University of Mumbai. The maximum punishment may be
expulsion from the institute.
Every admitted student shall be issued photo identification (ID) card which must be
retamed by the student while hefshe is registered at SIES Graduate School of
Technology. The valid 1T card must be presented for identification purpose as and
when demanded by authorities. Refusal shall be subjected to disciplinary action
Mobile phones are strictly banned in the campus. Mobile phones must be switched
off before entering the premise. If any student is found using mohile phones within
the institute premise, &'he will be liable to necessary action.

The student has to submit an undertaking regarding the conduct and discipline in the
institute befare the start of every semester. They are liable for necessary action for
mishehavior in department/institute activities.

L

All students must handle Laboratory Equipment, Machines and Computers in the
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project/project may be related o theoretical analysis, an experimental mvestigation, &

prototype design, new concept, analysis of data, fabrication and sctup of new equipment

cle.

The student shall be evaluated for his/her semimar or mini-project/project through the
guality of work carried out, the novelty in the concept, the report submitted and
presentation(s) ele.
I, The Seminar/Project report must be submitted by the prescribed date usually two
weeks before the end of academic session of the semester.
2. The seminar report and the presentation of seminar shall be evaluated by three
departmental faculty members {decided by PEC),
3. The mim-project shall be evaluated jomtly by Extermal Examiner and Internal
Examiner as per the guide lines of University of Mumbai.
4. The assessment of B. E project work shall be camed out in three semesters as shown

below:
Sr.No Activity Due Date / Semester

I Project Group formntion By February last week ! Sem = VI

2 Identification of Project By March last weekd Sem = V1

3 Recommendation letter from college for out- By April — May / Sem — VI
house project.

4 Confirmation from industry for out-house project | By Fiest week of July / Sem - VI

5 Allotment of projects & puides By Firsf week of july /! Sem - VII

[} Weekly project repons to Internal guide and Between July and NMovember /
HOD Sem - V1

7 Pregentation by each proup on Project A By Movember last week / Sem - V1|
and marks allotment,

b Weekly project reports to Internal guide and Betwreen January and May 2010 f
HOD Sem - YII1

2 Project Completion & Presentation {Project B) By May last week ! Sem — VIII
and marks allotment,

B
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5. Timetable for conducting the examination for all years / semesters is declared by the
University (excluding internal tests | & 2 which are done by college) and displayed on the
college notice board,

6. Examinations are conducted as per the University guidelines,

7. Appoiniments of examiners’ moderators for the term work, oral, practical and theory for
second and Third year for cach subject are done by the Principal as per University
guidelines through exam cell.

8. Appointments of internal examiners for the term worl, oral and practical for First and Final

year for cach subject are done by the Principal as per the University guidelines.

Appointments of cxternal examiner are done by the University,

2. The Umversity collects answer sheets for the First and Final year. The answer sheets for
Second and Third year are retained by the college.

L0, The assessmenl of answer sheets is done through College CAP (for Sem- 111, [V, ¥, V1),

The assessment of the answer sheets for for Sem-I, IT, VI, VIIT is handled by the University.

Results preparation for the Second and Third year (Sem-11L IV, V, V1) is done by Exam

Cell in the college and the result is declared after getting the University approval. After

declaration of result, aggrieved students apply for photocopy of answer-sheet and for

1

-

vedressal of gnevances within specified period. Revaluation is done through exam cell as
per University guidelines and revaluation result is declared after getting University
approval.

12, Results for First and Final year (Sem-I, I, VII, VIIT} arc prepared and declared by the
University & aggrieved students apply for photocopy of answer-sheet and for redressal of
grievances within specified period through college exam cell,

13, Individual Mark sheets of students for Sem-I11, IV V and V1 are prepared and issued by the
college,

14. Individual Mark sheets for Seme-I, II, VII and VIIT are prepared and issued by the University
through Exam Cell.

15

The results of the students are analyzed and the consolidated report is sent to the Managing
Council of the SIES and the output of the results is used as the mput for SIES and SIES GST

ohjectives.
Assessment of Project/Seminar,/Minl-Project

Every student has to undertake seminar, mini-project, project of professional nature and

interest at various levels of smdy. The topic of seminar or work related with mini-
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', stident Support Services
Student Life Skills Development Program
On joining the instifute, a smdent or a group of 15 smdents shall be assigned o a
Faculty Mentor who shall be mentor for a student throughout his/her tenure in the
institube. A student shall be expected to consult their Mentor on any matter relating to
higher academic performance and the courses he/she may take in various semesters.
The Mentor shall be the person to whom the parents/guardians should contact for
performance related issues of their ward. The role of a Faculty Mentor is to:
l. Actas a guide about the rules and regulations governing the courses of study for a
particular desree.
2, Help individual students plan their academic programs in ways that are consistent with
their career objectives.
3. Pay special attention to weak students.
4. Guide and liaison with parents of students for their performances.
5. Arange of makeup and leaming-for-success classes.
Students at-Risk

A student with poor academic performance should continnously seck help from hisher Mentor, and
Head of the Department (HoD). Additionally the Mentor or HoD must keep in constant toweh with
hisfwer parents/local guardians to keep them informed about scademic performance. The institute
also shall communicate to the parents/guardisns of such student at-least once duning each semester
regarding histher performance i the mid-semester examinations and class tests and also update
parents about hisher attendance. [t is expected that parents/grardians too keep in constant touch with
the concemed Mentor. Learning-for-Success classes shall be organized through the Head of the
Diepariment for students who are academically at-risk

Academic Awards
The institute kas implemented the academic awards scheme to encourage students 1o
perform better in exammations, The scheme details are given below:;
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